UBND TINH HA TINH CONG HOA XA HQI CHU NGHIA VIET NAM
HOQI DONG THI TUYEN CONG Poc 1ap - Tw do - Hanh phuc
CHU'C TINH HA TINH NAM 2022

S6: 119 /KH-HPTT Ha Tinh, ngay 07thing4 nam 2023

KE HOACH
Chi tiét to chirc ky thi tuyén cong chirc tinh Ha Tinh nam 2022

Thuc hién cac Quyét dinh cuia UBND tinh: s& 721/QP-UBND ngay
06/4/2022 vé viéc phé duyét chi tiéu va ké hoach tuyén dung cong chirc nam 2022;
s6 783/QD-UBND ngay 18/4/2022 vé viéc bo sung chi tiéu tuyén dung cong chuc
nam 2022, Hoi dong thi tl}yen cong chue tinh Ha Tinh nam 2022 (sau day goi tat
1a Ho1 dong) ban hanh Ké hoach chi tiét to chuc ky thi tuyén cong chure tinh Ha
Tinh ndm 2022 (sau day goi tat la ky thi) nhu sau:

_ L CHI TIEU, SO LUQNG, HINH THU'C, THOI GIAN, DIA PIEM, QUY
CHE THI TUYEN

1. Chi tiéu thi tuyén cong chirc nim 2022: 170 chi tiéu.

2. SO lwong thi sinh di diéu kién, tiéu chuin du thi: 777 thi sinh.

3. Thoi gian khai mac ky thi: du kién trong ngay 26/4/2023. Thoi gian cu
thé Hoi dong s€ thong bao sau.

4. Mén thi, thoi gian, hinh thic, dia diém thi, dia diém cham thi

4.1. Mon thi, thoi gian va hinh thire thi

C6 03 mon thi, bao gdm: mon Kién thirc chung; moén Tiéng Anh va mon
nghiép vu chuyén nganh; duoc thuc hién theo 02 vong thi:

a) Vong 1: thi tréc nghiém trén méy vi tinh, bao gom 02 mén: Tiéng Anh
(thoi gian thi 30 phat), Kiéen thic chung (thoi gian thi 60 phat).

Thoi gian thi:

- Dy kién ngay 26/4/2023: thi mdn Tieng Anh (thi sinh s& duoc chia lich
thi theo ca, lich thi cu thé sé dugc thdng bao sau).

- Dy kién ngay 27/4/2023: thi mon kien thac chung (thi sinh s& duoc chia
lich thi theo ca, lich thi cu thé sé duoc thdng bao sau).

b) Vong 2: thi viét trén giay, mdn nghiép vu chuyén nganh, thoi gian 180
phut. Dy kién ngay 11/5/2023 (thoi gian thi cu thé Hoi dong sé ¢6 thong bao sau).

4.2. Pia diém thi: Truong Pai hoc Ha Tinh (x4 Cam Vinh, huyén Cam
Xuyeén, tinh Ha Tinh).

4.3. Pia Qiém chim thi: Trung tam Gido duc thuong xuyén tinh (co s6 2,
thi tran Thién Cam, huyén Cam Xuyén, tinh Ha Tinh).

5. Quy ché, ndi quy thi tuyén cong chirc

Thuce hién theo Quy ché t6 chire thi tuyén, xét tuyén cong chure, vién chire,
thi nang ngach cong churc, thi hoac xét thang hang chirc danh nghé nghiép vién
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chtrc; Noi quy thi tuyén, xét tuyén cong chic, vién chuc, thi nang ngach cong
chure, thi hodc xét thing hang chic danh nghé nghiép vién chtc ban hanh kém
theo Thong tu s6 06/2020/TT-BNV ngay 02/12/2020 cua Bo trudng Bé Noi vu
ban hanh Quy ché t6 chirc thi tuyén, xét tuyén cong chirc, vién chirc, thi nang
ngach cong chure, thi hodc xet thang hang chirc danh nghé nghiép vién chic; Noi
quy thi tuyén, xét tuyén cong chtrc, vién chire, thi nang ngach cong chrc, thi hodc
xét thing hang chtrc danh nghé nghiép vién chic.

I1. NOI DUNG THUC HIEN

1. Thanh 1ap cac Ban, T gitip viéc cia Hoi ddng: T6 in sao dé thi, Ban Coi
thi, Ban Phach, Ban Cham thi, Ban Chim _phuc khao (néu c6) do Chu tich Hoi
dong xem xét, quyét dinh. Nhiém vu, quyén han cua cac Ban, T6 giup vige cua
Hoi ddng thue hién theo quy dinh tai Quy ché t6 chirc thi tuyén, xét tuyén cong
churc, vién chtrc, thi nang ngach cong churc, thi hodc xét thang hang chic danh
nghé nghiép vién chirc ban hanh kém theo Thong tu s6 06/2020/TT-BNV.

2. Cong tac chuan bi

- Niém yét danh sach thi sinh theo s bao danh, phong thi, so d6 vj tri phong
thi; chuan bi cac loai biéu bang thi, bién ban, thé cho céc thanh vién Hoi dong,
cac Ban, T6 gilp viéc, bo phan phuc vu theo quy dinh (trudc ngay thi 03 ngay);
chuan bj dia diém khai mac ky thi, ho so phong thi.

- Chuan bj co s& vat chat dé t6 chirc ky thi, bd tri phuong tién van chuyén
dé thi, cong tac in sao dé thi, thong tin tuyén truyén vé ky thi, han ché hoat dong
clia cac nha mang di dong hodc pha song trong thoi gian lya chon d¢, in sao dé thi
va t0 chte thi, cham thi.

3. Phwong an dé thi

- Hop dong véi don vi tring thau dé xay dung dé thi vong 1, vong 2.

- Dja diém lua chon, in sao dé thi: Trung tdm Giao duc thuong xuyén tinh
(co s& 2, thi tran Thién Cam, huyén Cam Xuyén, tinh Ha Tinh).

4. T6 chire thi

- Hoi dong va cac Ban, T6 gitip viéc ctia Hoi dong (gom: T6 in sao dé thi,
Ban Coi thi, Ban Phach, Ban Cham thi, To Thu ky giup viéc cua Ho1 dong) thuc
hién nhiém vu theo Quy ché to chirc thi tuyén, xét tuyén cong chirc, vién chic, thi
nang ngach cong chirc, thi hoic xét thang hang chtrc danh nghé nghiép vién chirc
ban hanh kém theo Théng tu s6 06/2020/TT-BNV.

- Phong thi: do Truong Pai hoc Ha Tinh bo tri phong thi, cu thé:

+\Vong 1: bd tri 04 phong c6 lap dit may vi tinh dé thi trac nghiém (mdi
phong co tir 35 dén 40 may vi tinh, dy kién sé& chia 06 ca/ngay thi).

+\/0ng 2: bo tri tir 15 dén 17 phong thi (dam bao ti da c¢6 777 thi sinh du
thi, mdi phong thi khong qua 50 thi sinh).

- Coi thi (gom 02 vong thi):

+\Vong 1: Thanh vién Ban coi thi la can b, vién chirc cua Truong Pai hoc
Ha Tinh va mot sd can bd cua don vi tring thau (trr can bo tham gia Ban dé thi);
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+\Vong 2: Thanh vién Ban coi thi la can b, vién chirc cua Truong Pai hoc
Ha Tinh.

Yéu cau: khong bé tri nguoi c6 chuyén mon nghiép vu tring véi timg mon
thi ctia vong 1, vong 2 dé thyc hién nhiém vu coi thi. Khong b tri ngudi cé quan
hé 1a cha, me, anh, chi, em rudt hoac ctia bén vo (chéng) hoac vo hoac chéng hoac
1a con dé hodc con nudi ciia nguoi du tuyén hodc nhimng nguoi dang trong thoi
han xtr 1y ky luat hodc dang thi hanh quyét dinh ky luat.

5. To6 chirc in sao dé thi va lam phéch (vong 2)

Chu tich Ho1 déng xem xé€t, quyét dinh thanh lap T in sao dé thi, Ban
Phéch (v6i thanh vién 13 ngudi du diéu kién, c6 kinh nghiém ctia don vi trang thau
bd tri hodc bd tri thém can bo, cong chire, vién chue cua tinh do Hé1 déng quyét
dinh).

- T6 in sao dé thi: dy kién 04 nguoi, gdbm: 01 T6 trudng, 03 thanh vién.

- Ban Phach: dy kién 04 ngudi, gom: 01 Truong ban, 03 thanh vién (trong
d6 ¢6 01 thanh vién kiém Thu ky Ban).

- Pia diém lam phach vong 02: Trung tim Gido duc thudng xuyén tinh (co
so 2, thi tran Thién Cam, huyén Cam Xuyén, tinh Ha Tinh).

6. T6 chirc chim thi

- Vong 1: khong thanh 1ap Ban Cham thi vong 01, To Thu ky gitp viéc cua
Hoi dong phdi hop voi Ban Coi thi tong hop két qua thi trac nghiém trén may vi
tinh cua thi sinh.

- Vong 2: Chu tich Hoi dong quyét dinh thanh 1ap Ban Cham thi theo quy
dinh (trong d6 c6 01 Trudng ban va 01 thanh vién kiém Thu ky).

Dia diém ct giit bai thi vong 2: Trung tdm Gido dyc thuong xuyén tinh (co
sO 2, thi trAn Thién Cam, huyén Cam Xuyén, tinh Ha Tinh).

7. Rap phéach bai thi vong 2 va tong hop diém thi sinh

Thuc hién rap phach bai thi tai Trung tdim Gido duc thuong xuyén tinh (co
so 2, thi tran Thién Cam, huyén Cam Xuyén, tinh Ha Tinh).

Sau khi rap phach, T thu ky giup viée thuc hién téng hop diém thi vong 2
ctia thi sinh tai Trung tim Gido duc thudng xuyén tinh (co sé 2, thi trdn Thién
Cam, huyén Cam Xuyén, tinh Ha Tinh).

8. Thong bao két qua diém thi: Hoi dong va T6 Thu ky gitp viéc thuc
hién nhiém vu theo quy dinh.

9. Tiép nhan don phic khio (néu ¢0): Hoi déng thuc hién nhiém vu theo
quy dinh.

10. T6 chire chaAm phiic khao va gidi quyét khiéu nai (néu cé): Hoi dong,
Ban Chim phuc khao va Tb Thu ky gitup viéc thuc hién nhiém vu theo quy dinh.

11. Giam sat ky thi: nhiém vu, quyén han cua Ban Giam sat ky thi tuyén
cong chirc thuc hién theo quy dinh tai Diéu 36 Quy ché to chuc thi tuyén, xét
tuyén cong chirc, vién churc, thi nang ngach cong chirc, thi hodc xét thang hang
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chtrc danh nghé nghiép vién chic ban hanh kém theo Thong tu sé 06/2020/TT-
BNV cua B6 truong Bo Noi vu va cac quy dinh phép luat hién hanh.

12. Bao vé ky thi: phai bao dam an ninh, trat tu, an toan trong qua trinh t6
chie Ky thi, tir khau bao mat dé thi, cham thi va trong thoi gian thi - do Cong an
tinh t6 chuc thuc hién.

I11. PHAN CONG THU'C HIEN

1. T6 Thw ky gitp viéc Hoi dong thi tuyén

- Chuén bi cac van ban, tai liéu phuc vu cho hoat dong ctia Hoi déng; ghi
bién ban cac cudc hop cua Hoi dong; chuén bi danh sach thi sinh, cac mau bién
ban phuc vu cho hoat dong cua ky thi tuyen cong chirc va cac miu biéu, tai lidu
khac lién quan dén hoat dong ctia Hoi dong;

- T6 chire, chuén bj cac tai lidu huéng dan 6n tap cho thi sinh (néu co);

- Nhan, bao quan bai thi cua thi sinh dugc dong trong cac tii hodc bi dung bai
thi (sau day goi tat la tti bai thi) con nguyén niém phong tir Trudong ban coi thi;

- Ban giao bai thi dugc dong trong cac ti bai thi con nguyén niém phong
cho Trudng ban phach;

- Nhan, bdo quan bai thi da roc phach dugc dung trong cac ti bai thi con
nguyén niém phong tir Truong ban phach;

- Ban giao cho Trudéng ban chém thi cac tai dung bai thi da roc phach con
nguyén niém phong kém theo cac Phi€éu cham thi va thuc hién cac cong tdc nghiép
vu lién quan;

- Nhan, bao quan bang tong hop két qua cham thi dugc dong trong céc tli
cOn nguyén niém phong tir Ban cham thi;

- Ban giao bapgﬂtong hop két qua cham thi con nguyén niém phong cho
Trudng ban phéach dé to chuc ghép phach;

- Nhan lai dau phach va bang ghép phach con nguyén niém phong tir
Trudng ban phéch;

- T6 chitc vao diém thi sinh dy thi;

- Thyc hién céc tac nghiép dé to chirc phuc khao bai thi (néu co);

- Tong hop, bao cao Chu tich Hoi dong vé két qua ky thi tuyén cong chic;

- Thyc hién cac nhiém vu khac theo phan cong ctia Chu tich Hoi dong.

2. S6 Noi vu

- Chiu trach nhiém thuc hiér} dﬁy du, kip thoi chire nang, nhiém vu cua co
quan thuong truc Ho1 dong thi tuyén cong chire tinh;

- Tham muu céc van ban li€n quan dén ky thi tuyén cong chuc dé trinh

Thuong tryc Tinh uy, Ban Céan sy Dang Uy ban nhan dan tinh, Uy ban nhéan dan
tinh, Hoi dong thi tuyén cong chirc va co quan c6 tham quyén;

- Chiu trach nhiém tham muu, d& xuat Cha tich Hoi dong vé quy trinh, cac
cong vi¢c cu thé dé t6 chuc Ky thi theo dung quy dinh; soat xét cac cong viée
chuan bi cho ky thi; chuan bi ndi dung thi; ké hoach thi;
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- Tham muu trinh Chu tich Hoi dong xem xét, quyét dinh thanh lap cac
Ban, Té gitp viéc cuia Hoi dong: T6 in sao dé thi, Ban Coi thi, Ban Phach, Ban
Cham thi, Ban Chdm phtic khao (néu co);

- Tham muu Hoi déng thong bao triéu tap thi sinh, thong bao két qua thi
tuyén vong 1, vong 2;

- Thue hién cac thi tuc lién quan dén d4u thau goi thau cung cip dé thi, dap
an, cham thi ky thi tuyén cong churc;

- Chuén bi dia diém, hau can phuc vu quan triét ndi dung 6n tap cho thi sinh
(trwong hop t6 chic 6n tap);

- T6 chire thu 18 phi du tuyén ctia ngudi du tuyén theo dang quy dinh;

- Chi dao, kiém tra co s& vat chat phuc vu ky thi: dia diém cét gii bai thi
dé chim (kho), phong thi, noi niém yét danh sach thi sinh du thi,...

- Chuén bi cic nodi dung lién quan dén t6 chirc khai mac ky thi: bai phat
biéu khai mac cua Chi tich Hoi dong; quy ché thi, cac quyét dinh thanh 1ap Hoi
d6ng, Ban Giam sét, ké hoach thi; kich ban diéu hanh khai mac ky thi;

- Phéi hop voi Truong Pai hoc Ha Tinh chuan bi Hoi truong (bang dia chao
co, ma két, am thanh loa may) phuc vu khai mac ky thi; trang thiét bi, k¥ thuat
trong phong thi (vong 1, vong 2);

- Chuén bi thé cua cac thanh vién Hoi déng, Ban Giam sat, cac Ban va cac
T6 ctia Hoi déng;

- Tham muru cac ndi dung li€n quan co so vat chat, hau cau, diéu kién dam
bao cho cong tac thi tuyen (hd tro bd tri chd an, 3, phuong tién di lai cho can bo
ctia don vi cung cap dé thi, dap an vao giao dé thi, kiém tra hé théng may thi tric
nghiém, van hanh may thi tric nghiém, cham thi ...);

- B6 tri nhan lyc thuc hién dong du niém phong tai dung bai thi sau khi
thi sinh thi xong dé Ban coi thi ban giao cho Hoi dong (tai Truong Pai hoc Ha
Tinh) trude khi Hi ddng ban giao bai thi cho Ban Phach;

- Thu don va 1é phi phtic khao cua thi sinh (néu c6);

- Tham muu quy trinh, thi tuc 1ap du toan, thanh, quyét toan kinh phi thi
tuyén;

- Thyc hi¢n cac nhiém vy khac theo phan cong cia Chu tich Ho1 déng.

3. Truwong Pai hoec Ha Tinh

- Chiu trach nhiém lya chon ngudi du tiéu chuan tham gia Ban Coi thi (vong
1 va vong 2) dam bao quy dinh; bd tri ngudi phuc vu cong tac thi theo sy phan
cong ctiia Chu tich Hoi dong; to chire viée coi thi theo dung quy dinh.

- Chuan bi diéu kién dam bao phuc vu khai mac ky thi (hoi truong, bang
dia chao cd, ma két, am thanh loa may, nudc udng,.. .); trang thiét bi, k¥ thuat
trong phong thi (vong 1) va trong phong thi vong 2 (g1ay lam bai thi mon nghiép
vu chuyén nganh, gidy nhap, keo dé cat bi dung dé thi, tai dung bai thi cta thi
sinh, gidy niém phong, keo dan, but cho giam thi ...); chuan bi phong 1am viéc cia
Hoi déng thi va cac Ban dé thuc hién nhiém vu trong cac ngay thi; chuan bi may
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in, may tinh va USB tai phong lam viéc cua Ho1 df)ng thi dé xir Iy cong viéc trong
ngay thi (truong hop can thiét); hd tro vé mat y té cho thi sinh trong ngay thi (néu
can); bd tri camera giam sat tai dja diém thi theo yéu cau ctia Hoi dong;

- Sap xép phuong tién cta thi sinh va thanh vién Hoi dong thi, cc Ban;

- Phbi hop v6i Cong ty Pién luc Ha Tinh chuan bi cac phuong an dy phong
vé may phat dién; chuan bi cac diéu kién can thiét khac dé bao dam ky thi dién ra
theo K& hoach.

- Phéi hop véi S6 Noi vu dé tham muu, giup Hoi dong trong cong tac chuan
bi ky thi.

4. S¢ Giao duc va Dao tao

- Chiu trach nhiém b6 tri dia diém dé T6 in sao d¢ thi, Ban Phéach, Ban
Cham thi 1am viéc.

- Chi dao T6 in sao dé thi, Ban Phach, Ban Cham thi thuc hién nhiém vu
theo dung quy dinh; chju trach nhiém trong viéc in sao dé thi, van chuyén vé noi
t6 chuc thi dé ban giao cho Ban Coi thi va 1am phéch bai thi cta thi sinh.

- Chuén bj céc diéu kién co s& vat chéat, phuong tién, hau can can thiét dé
dam bao cong tac lya chon, in sao d&, van chuyén dé, lam phach bai thi, chim thi
trong moi truong cach ly theo ding quy dinh (chuan bi may in, may photocopy
tdc do cao, xe van chuyen nhan lyc in, sao dong goi cac tai liéu lién quan dén ky
thi). B6 tri phong dé T6 Thu ky gitp viéc tong hop diém mon thi vong 2 cua thi
sinh tai Trung tdm Gido duc thudng xuyén tinh (co s 2, thi tran Thién Cam,
huyén Cam Xuyén, tinh Ha Tinh).

- Phéi hop v61 Ban Gidm sat, luc lugng Cong an va cac don vi lién quan
dam bao an toan tuy¢t ddi cho khu vuc lua chon, in sao dé thi, lam phach, chim
thi va qué trinh van chuyén dé thi tir noi in sao vé noi t6 chtc thi dé ban giao cho
Ban Coi thi, qua trinh van chuyén bai thi tir noi to chirc thi vé noi chim thi dé ban
giao cho Ban Phéch.

- Thyc hi¢n cac nhiém vuy khac theo phan cong cia Chu tich Ho1 déng.

5. S& Thong tin va Truyén thong

Chi dao cac co quan bdo chi thong bao va thong tin kip thoi, khach quan,
chinh xéc vé ky thi.

6. S& Tai chinh

Phéi hop véi S Noi vu tham muu UBND tinh cép kinh phi phuc vu Ky thi
theo dung quy dinh.

7.6 Y té

Chu tri, phdi hop bé tri luc luong y, bac sy dé phuc vu trong thoi gian t6
chure thi tuyén cong chirc nam 2022,

8. COng an tinh

- Chi dao Cong an cac don vi, dia phuong bd tri luc lwong phdi hop véi S&
Noi vu giam sat, ddm bao an ninh, trat tu tai cac dia diém: lya chon va in sao dé
thi, to chirc thi, lam phach, cit giir bai thi, chdm thi; bd tri can bd dam bao an ninh,



7

an toan qua trinh van chuyén dé thi, bai thi; kiém tra, ddm bao bao mat cac thiét
bi phuc vu in sao dé thi.

- Chiu trach nhiém thuong xuyén kiém tra, ra soat cac khau trong toan bo
qua trinh t6 chirc thi (ra dé, thi, cham thi....) dé thue hién viéc bao mat; kip thoi
tham muu Hoi dong thi tuyén thuc hién cong tac t6 chirc dam bao bao mat va an
ninh trat tu.

9. Van phong UBND tinh

Phéi hop v6i S6 Noi vu, kip thoi tham muu trinh UBND tinh, Chi tich UBND
tinh, Chu tich Hoi dong cac vin ban chi dao lién quan dén cong tac to chirc ky thi
theo K& hoach dé ra.

10. Bao Ha Tinh, Pai Phat thanh - Truyén hinh tinh

T6 chirc thong bao va thong tin kip thdi, khach quan, chinh xac vé ky thi.

11. Cong ty Pién lyc Ha Tinh

Chiu trach nhiém dam bao nguén dién on dinh 24/24 gi0 tai cac khu vuc
dién ra cac hoat dong phuc vu ky thi.

Yéu cau céac S0, nganh, don vi lién quan t6 chirc thuc hién nghiém tac cac
ndi dung trén. Giao T thu ky gitp viéc Hoi dong, S& Noi vu, S& Gido duc va
Pao tao, Cong an tinh, Truong Pai hoc Ha Tinh va cac so, nganh lién quan trén
co s& K& hoach nay xay dung ké hoach, kich ban chi tiét dé trién khai cac nhiém
vu duoc giao phu trach, dé xuat UBND tinh c4p kinh phi thuc hién (néu co).

Giao S Noi1 vu - Co quan thuong truc HO1 déng thi chiu trach nhiém truéce
Hoi dong thi, UBND tinh, Chu tich UBND tinh va trudc phap ludt trong viéc tham
muu to chie ky thi theo diing quy dinh; chiu trach nhiém khau néi, don déc, hudéng
dan cac don vi trong thuc hién cac nhiém vy lién quan dén viéc t6 churc ky thi theo
dung quy dinh phap luat.

Trong qua trinh t6 chirc thuc hién, c6 kho khan, vuong méc, cac don vi
phan anh vé€ S6' No1 vu (co quan Thuong truc Hot dong) dé dugc huong dan, ph01
hop giai quyet truong hop vuot tham quyén, S& Noi vu tong hop, bao cdo, dé
xuat Hoi dong xem xét, quyét dinh.

Giao S& N1 vu theo doi, hudng dan, don dbc, kiém tra viéc trién khai thue
hién K& hoach nay./.

Noi nhén: , TM. HQI PONG THI TUYEN
- Chu tich UBND tinh (dé b/c); KT. CHU TICH HQI PONG
- Chu tich Hoi dong; PHO CHU TICH THUONG TRUC

- Céc thanh vién Hoi dong;

- Cac Thanh vién Ban Giam sat Ky thi;

- Cac sd, nganh, don vi dugc phén cong
nhiém vu tai Ké hoach;

- Luu: VT, HDT.
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