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EN Ngay.«/f [ A THONG TU
Chu yé‘ﬁ ,,,,,,,, Humlgda,n mot so fheu cua Nghl dmh so 101/2017/ND CP ngay 01 thang 9

Cén cir Nghi dinh s6 34/2017/ND-CP ngdy 03 thdng 4 ndm 2017 cia
Chinh pht quy dinh chirc ndng, nhiém vy, quyén han va co céu t6 chitc cia BS
Nélvu:

Cén cir Nghi dinh s6 101/2017/ND-CP ngay 01 thdng 9 nim 2017 ciia
Chinh:phu vé dao tao, boi dudng cdn bj, cong chire, vién chike;

Theo dé nghi cua Vu truong Vu Pao tao, béi dudng cdn bg, céng chir,
vién chue,
Bo trudng B6 Noi vu ban hanh Thong tu huong dan mét sé diéu cua Nghi

dinh 56 101/2017/ND-CP ngay 01 théng 9 ndm 2017 cua Chinh phu. vé dio tao,
béi dudng cdn bé, cong chite, vién chite.

Chwong I
NHUNG QUY PINH CHUNG

Pidu 1. Pham vi didu chink
1. Théng tu nay huéng dan thuc hién diém d khoan 3 Diéu 26; k.hoan 4

Pidu 34 Nghi dinh sé 101/2017/ND-CP ngay 01/9/2017 cia Chinh phi vé dao
tao, bdi dudng can bd, céng chirc, vién chire.

2. Théng tw nay huéng din thuc hién bdi dudng kién thic, k¥ néng
chuyén nganh bat budc hang nim; in, cip, quan ly va st dung chimg chi boi
duong, t§ chitc bdi dudng can bd, céng chic, vién chic & nudc ngoai bing
ngubn ngén sach nha nude.

Bidu 2. P6i twong 4p dung

1. Cén bd trong cac co quan nha mrde.

2. Céng chiic trong cic co quan clia Dang Cong san Viét Nam, Nha nuéc,
t6 chirc chinh tri - x& héi & Trung uong; & tinh, thanh phé truc thude Trung
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uong; & huyén, quén, thi x&, thanh phé thudc tinh, thanh phé true thude Trung
wong; cfng chic trong bd mdy lanh dao, quan ly don vi su nghiép cong lap;
cbng chire x4, phuong, thi trén.

3. Vién chitc trong don vi su nghiép céng 1&p.

Chwong II ;
THUC HIEN BOI DUONG VA CHUNG CHI BOIDUONG
CAN BO, CONG CHUC, VIEN CHUC

Pidu 3. Thye hién bdi dudng kién thirc, k§ ning chuyén nganh bit
budc hang nim '

.. 1. Nhiing. chuong trinh, khéa bdi dudng, tap hudn sau ddy dugc tinh vao
viéc thu'c hién hinh thirc bdi dudng kién thtre, k§ niing chuyén nganh bat bube
t51 thidu hang ndm cta can b, cong chire, vién chirc:

a) Cac chuong trinh bdi dudng theo quy dinh tai Pidu 17 Nghi dinh sé
101/2017/ND-CP ngay 01 théng 9 nam 2017 ctia Chinh ph vé& ddo tao, bdi
dudng cén b, cong chirc, vién chire;

b) Cac khoéa tap hudn, bdi du&'mg, cap nhat kién thire, k§ ning nghiép vu;

¢) Céc khoa bdi duongcrnuorc ngodi. .. - . em~ = T
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2. Thoi gian tham gla céc khoa bbi du’ong, tap h‘uﬁr‘quy dmh tal"‘lﬂloa‘n—ln-—-—-—w— -7
Bleu nay duoc cdng ddn @& tinh thoi gian thuc hién bdi dudng kién thire, k¥
ning chuyén nganh b4t budc hing nim.

Vi du: Nam 2017, cong chirc A tham gia 01 khéa bdi dudng cap nhét kién
thue, ky nang theo yéu cAu cla vi tri viée lam trong 03 ngay; tham gla 01 khoa
tap huén kién thtc, k¥ ning chuyen nganh véi thoi gian 02 ngay. Tdng cong
cong chirc A d3 tham gia 02 khoa bbi duong, tap hufn véi thoi gian 1a 05 ngay.
Nhu vay, cong chic A d& hoan thanh b01 dudng kién thte, k¥ néng chuyén
nganh bét bude tb1 thiéu nim 2017,

| 3. Trudng hop khoéa bdi duong, tap huén 16 chiic kéo dai sang ndm sau thi
| duoc tinh vao viéc thuc hién bdi duorng kién thie, k¥ nang chuyén nganh bét
‘ budc hang nim cia ndm ma khoa bdi dudng, tip hudn bét dAu.

Vi du: Céng chirc B tham gia khoa bdi dudng chuong trinh ngach chuyén
vién duoc td chirc tir ngay 02 thang 12 ndm 2017 dén ngay 02 thang 02 nim
2018, cdng chiic B duoc xé4c nhén 1a di thue hién bdi dudng kién thirc, k¥ ning
chuyén nganh bt budc ti thidu nim 2017.
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Piéu 4. In, cip va quan Iy chitng chi bdi dudng

1. Co s& dao tao, bdi dudng; co s& dao tao, nghién clu dugce quyén in, cép
chimg chi céc chuwong trinh bdi dudng duge cép c6 thim quyén giao thyc hién.
M#u chiing chi theo quy dinh tai Phy luc 01 Théng tu ndy.

2. Chirng chi bdi dudng duoc cép 01 14n cho hoc vién hoan thanh khéa
hoc. Trudng hep chung chi d3 cAp cho hoc vién nhung phét hién cé sai sét do 161
clia co s& dao tao, bdi dudng; co s& dao tao, nghién ctu thi cac co s& dao tao,
bdi dudng; co s& ddo tao, nghién ctru c6 trach nhiém cp lai cho hoc vién,

3. Trudng hop chimg chi bi mét, b héng, ngudi duge cp chu'ng chi de
righi thi dugc co s& dao tao, bdi duong, co s& ddo tao, nghién ciu cép gidy

" chimgnhén d& hoan thanh khoa hoc. Glay ching nhén da hoan thanh khoéa hoc ...

c6 gia tri s dung nhu chimg chi bdi.dudng. Mau gidy chimg nhan as hoan
thanh khéa hoc.theo quy dinh tai Phu luc 02 Théng tur Hidy. N

4 Céc co s& dio tao, bdi dudng; co s& dao tao, nghién ctiu 1&p s6 quéan 1y

~ viée cap chimg Chl. theo quy dinh hién hanh Bao dam cbng khai, minh bach,

chat ché trong cip ching chi. Nghiém cAm moi hanh vi gian l4n trong viéc in,
cép, quan ly va str dung ching chi.
Pidu 5. Didu kién d8 dwoe cip chimng chi bdi dudng
" Chimg chi bdi dudng dugc cap cho nhiing h(_)c‘\'/-ién cd du céc diéu kign-
sau day: o , ,
1. Tham gia hoc tp ddy du theo quy dinh cia chuong trinh bdi ducmg,

2. C6 & céc bai kidm tra, viét thu hoach, khoa lun, d8 an theo quy dinh
cia chuong trinh bdi dudng; cac bai kidm tra, viét thu hoach, khoa ludn, d& 4n
phai dat tir 05 diém tré 18n (chim theo thang diém 10);

3. Chép hanh quy ché, ndi quy hoc tap cla co sor dao tao, bdi dudng; co
s& dlo tao, nghién ciu va céc quy dinh cha phap ludt v& bdi dudng can b, cong
chire, vién chuc.

Didu 6. Sir dung chitng chi bdi dudng

Viéc su dung chimg chi bdi dudng theo quy dinh tai diém b khoan 3 Pidu
26 Nghi dinh s6 101/2017/NB-CP ngay 01/9/2017 cua Chinh phi v& dio tao,
bdi dudng can bd, cdng chirc, vién chuc ap dung trong trudng hop cén bd, cong
chire, vién chic duoc didu dong, luén chuyén cong tac hodc thay ddi vi trf céng
viée.

Pitu 7. Xt Iy vi pham trong viée in, cap, quan Iy va sit dung ching
chi bdi dudng

1. Chung chi boi dudng bi thu hdi trong céc trudng hop sau:
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a) Co su gian lan trong vi€e chiéu sinh, hoc tép;

b) Cép cho ngudi khong du diéu kisn; cép khéng ding thim quyén;
¢) Chimg chi b ty x6a, stta chita;

d) Pé cho ngudi khac sir dung.

2. Cén bd, coéng chirc, vién chitc ¢ hanh vi vi pham trong viée in, cép,
quén ly va sir dung chitng chi bdi dudng, tiy theo tinh chét, muc d6 vi pham,
phai chiu mét trong cdc hinh thirc ky luat theo quy dinh ctia Luit c4n bd, cong
chirc, Luat vién chic. Nhitng hanh vi vi pham céc quy dinh v& viée in, cip, quéan
Iy va str dung chimg chi néu ¢é déu hiéu cia t6i pham thi bi truy ciru trach
nhiém hinh sy theo quy dinh cta phép lujt.

Chuong III ‘
~TO CHUC BOIDUONG O NUOC NGOAI BANG
NGUON NGAN SACHNHA NUGC '

Piéu 8. TH chire khéa bdi dudng & nwée ngoai
" Céc co quan, don vi dugc giao theo thim quyén td chic cic khoa bdi
dudng cén bd, céng chire, vién chitc & nudce ngoai cé nhiém vu:
1. Xay dung va phé duyét ké hoach bdi dudng cén bd, céng chire, vién
chic ¢ nude ngoal.
2. Xay dung ndi dung, chuong trinh chi tiét ciia khod bdi dudng khi ké
hoach dugc phé duyét.

3. Ky hop dbng véi céc co s& dao tao, bdi dudng nudc ngodi. Hop déng
bdi dudng phai néu r& nhitng cam két clia hai bén v& hinh thirc, thoi gian, ndi
dung, chuong trinh, kinh phi, diéu kién sinh hoat, hoc tip vi nhiing ndi dung
khéc lién quan.

4. Quyét dinh thanh 1ap doan va cit truong doan di bdi dudng & nudc
ngoai. Thim quyén quyét dinh cir can bd, cong chire, vién chic di bdi dudng &
nude ngoai thuc hién theo quy dinh ciia phap luat hién hanh v& xuft canh, nhap
canh cua cdng dén Viét Nam.

5. Phé bién téi timg thanh vién ctia doan trude khi di bdi dudng:

a) Céc quy dinh vé viée quan 1y doan va cén bg, cong churc, vién chirc di
"hoc tap, nghién citu & nude ngoai; khai quat vé phap luét, van hoa, ton gido cha
nudc so tai;




b) Noi dung, chuong trinh khoé bdi dudng va cdc ché d3 lién quan.

Pién 9. Trach nhiém, nhiém vu clia trudng dodn va cin bg, edng
chttre, vién chive duge cit di boi dudng & nwée ngoai

1. Trach nhiém, nhiém vu cla trudéng doan:

a) Phu trich va chiu trach nhiém vé toan bd hoat ddng cua doan trong
thdi gian hoc tdp & nudce ngoai;

b) Thay mit doan giao dich voi co sé dao tao, bdi dudng nude ngoai, co
quan dai dién ngoat giao cta Viét Nam & nuéc ngoai (néu can);

c) Theo ddi viéc thuc hién chwrong trinh, néi dung, k& hoach hoc tap,
nghién cuu clia doan;
d) Quan Iy hoc vién cuia doan;

&) Ky, gti bdo cdo viée thue hién ké hoach va két qua hoc tip clia dodn
sau khi khod bdi dudng két thic dén co quan ¢ tham quyén. .

2. Tréch nhiém va nhiém vu cta cén bd, cdng chic, vién chiic duge cr di
béi dudng & nudc ngoal:

a) Chip hanh ddy di quy dinh vé quan 1y doan va can-bg, ¢dng chirc, vién
chic di hoc tip, nghién clra & nuwde ngoai; tudn th sychi dao cia tmong doan; ° -

b) Chép hanh luat phap, tén trong phong tuc tap quén, truyén thong vin
ho4 clia nudc dén hoc tap, ndi quy cia co sd dao tao, bbi dudng va co s& luu tri;

¢) Béo céo két qua hoc tap theo quy dinh.

Didu 10. Bso cdo ciia doan va hoc vién

1. Yéu chu dbi véi bdo cdo.cila doan:

2) Thanh phin doan;

b) Khai quat tinh hinh nuée dén hoc tip;

¢) Thoi gian, ndi dung, chwong trinh khod bdi dudng;

d) Céng téc td chirc cila khod bdi dudng, tinh hinh chép hanh lut phép
ctia nude dén hoc tép, cdc quy dinh v€ quan ly doan, ndi quy ciia co sé dao tao,
bdi dudng;

d) Két qua thuc hién va nhin xét, danh gid v& nbi dung, chuong trinh,
phuong phép, thoi gian kho bdi dudng;

e) Nhitng ndi dung tiép thu va kinh nghiém rit ra tir khod bdi dudng;

o) D& xuit nhitng ¥ kién va giai phap nhim ning cao chét hrong céc khoa
boi dudng & nudc ngoai.




2. Yéu cau ddi voi bao cdo cia hoc vién:
a) Ho tén, ndm sinh;

b) Chirc danh, chirc vy, co quan cdng tac, s6 dién thoai lién lac; dia chi
thar dién t.

¢) Két qua thuc hién va nhan xét, danh g1a vé ndi dung, chuong trinh,
phuong phép, thoi- gian va cong tic t§ chirc khod bdi dudng;

d) Nhiing kién thirc, kinh nghiém d& tiép thu va dé xuit vin dung vao
cong tac chuyén mén, quan 1y diéu hanh cla co quan, don vi dang cOng tac;

d) P& xuét va kien nghi vé cong tdc boi dudng cén bd, cdng chirc, vién
chirc & nudc ngoai.

Pidu 11. Ché dp bdo céo

1. B3, co quan ngang bd, co quan thuge Chinh phu,. Uy ban fthan® "dédn -

tinh, thanh phé truc thude Trung uong, t§ chire chinh tri - x& hoi & Trung uong
cd trach nhiém gii béo cdo két qua bdi dudng can bd, cong chire, vién chire &
nude ngoai hang nam vé B Noi vu.

2, Chém nhat sau 15 ngay ké tr ngay doan vé& nude, bao céo cua doan

phéi duoc gii vé céc co quan sau:

a) Bo N01 vu (néu doan di bdi dudng thude ké hoach bdi ducmg can b9,
cdng chic, vién chire & nude ngoai hang nam ctia B Noi vu);

b) Co quan quyét dinh thanh lap doén.

3. Cham nhét sau 15 ngay ké tir ngdy doan vé nude, bdo cdo cha hoc vién
phéi dugc giri v€ cdc co quan sau:

a) Co quan quyét dinh thanh 1ap doan;
b) Co quan, don vi sit dung can bd, cong chirc, vién chtrc.

4. Cham nhét sau 30 ngay ké tr ngay doan v& nuéc, bdo cédo ciia doan
duoc ding tai cdng khai trén Céng Théng tin dién ti clia co quan quyét dinh
thanh l4p doan va B6 N&i vu.

Picu 12. Xir Iy vi pham

Nhifng trudng hop sau déy, tity theo tinh chét, mirc d6 vi pham s& bi xt Iy
k¥ luat theo quy dinh ctia Luét can bd, cbng chire, Ludt vién chuc:
1. Trudng doan thidu tinh than trach nhiém && xay ra nhiing hién tuong

tiéu cyc; hoat ddng clia dodn trong thoi gian & nude ngodi khdng ding véi muc
dich va khdng hoan thanh chuong trinh cta khoa bdi dudng;




2. Céan bd, cong chtic, vién chirc dugc ctr di bdi dudng khéng chip hanh
quy dinh cha doan, bd hoc khdng cé 1y do; vi pham ndi quy cua co s& dao tao,
bdi dudng hodc phép luét chia mrde sé tai; khong chip hanh cic quy dinh vé bao
vé chinh tri ndi bd, ky luét phat ngbn, gilt bi mét cna Nha nudc; vé nudc khong
dfing thoi han (trr trudng hop duge co quan co thim quyén cho phép);

3. Khéng chép hanh ché dd bao céo theo quy dinh tai Didu 11 Théng tu
nay.

Chuong IV

TIEU CHUAN, NHIEM VU, CHE PO LAM VIEC, CHINH SACH POI
VOI GIANG VIEN TRONG CAC CO SO PAO TAO, BOI DUONG
CAN BO, CONG CHU'C, VIEN CHU'C

Pidu 13. Tiéu chuin cy thé

1. Gidng vién cao cip

a) Co bing tién s7 phil hop v6i chuyén mén, chuyén nganh giang day.
b) C6 chung chi bdi dudng nghiép vu su pham cho gidng vién.

¢) C6 chimg chi bdi dudng gidng vién cao cip (hang L).

d) C6 trinh d6 cao cip 1y luan chinh tri.

d) C6 trinh dd ngoai ngit bic 4 (B2) theo quy dinh tal Théng tu sb
01/2014/TT-BGDPT ngay 24 thang 01 nim 2014 cia B§ Gido duc va Do tao
ban hanh Khung n#ng luc ngoai ngit 6 béc ding cho Viét Nam.

e) C6 trinh dd tin hoc dat chuén k¥ ning st dung cdng nghé théng tin co
ban theo quy dinh tai Thong tu s6 03/2014/TT-BTTTT ngay 11 thing 3 nim
2014 cia B6 Thong tin va Truyén théng quy dinh Chuin k¥ nang st dung cong
nghé théng tin.

2. Giang vién chinh

a) C6 bang thac s1 trd 1&n phit hop véi chuyén mon, chuyén nganh gidng
day.

b) Cé chimg chi bdi dudng nghiép vu su pham cho giang vién.

¢) Cé ching chi bdi dudng giang vién chinh (hang II).

d) Cé trinh 9 trung cAp 1y ludn chinh tri tro 1én. Déi véi giang vién chinh
gidng day cac chuong trinh déo tao, bdi dudng 1y luan chinh tri phai ¢6 trinh 3
cao cép 1y luén chinh tri.




d) Cé trinh d ngoai ngit bic 3 (B1) theo quy dinh tai Théng tu sb
01/2014/TT-BGDPT ngay 24 théng 01 nim 2014 cia B6 Gido duc va Dao tao
ban hanh Khung ning luc ngoai ngi 6 bac ding cho Viét Nam.

e) Cé trinh d9 tin hoc dat chudn k¥ ning sit dung c6ng nghé théng tin co
ban theo quy dinh tai Thong tu s6 03/2014/TT-BTTTT ngay 11 thing 3 nim
2014 ctia B4 Théng tin va Truyén théng quy dinh Chuén k¥ ning sir dung céng

- nghé théng tin.

3. Giang vién

a) Co bing tdt nghiép dai hoc trd 1én phd hop véi chuyén mén, chuyén
nganh giang day.

b) C6 ching chi bdi ducrng ngh1ep vu su pham cho giang vién.

¢) C6 chung chi b01 dudng gidng vién (hang 111).
d) C6 trinh d6 trung, cap 1y luan chinh tri trds 1én d6i véi gidng vién gidng
day céc chuong trinh dao tao, bdi dudng 1y ludn chinh tri,

d) C6 trinh d6 ngoai ngtt bic 2 (A2) theo quy dinh tai Thong tu s6
01/2014/TT-BGDDT ngay 24 thang 01 nim 2014 cita B§ Gido duc va Dao tao

ban hanh Khung ning luc ngoai ngit 6 bdc ding cho Viét Nam.

e) Cé trinh d9 tin hoc dat chuén k¥ néng s dung céng nghé thong tin co
ban theo quy dinh tai Théng tu s6 03/2014/TT-BTTTT ngay 11 théng 3 ndm
2014 cua B6 Thong tin va Truyén théng quy dinh Chuén k¥ nang st dung cdng
nghé thong tin.

Pidu 14. Nhiém vu gidng day

1. Chuén bi giang day:

a) Ném viing muc tiéu, ndi dung, chuong trinh, phuong phap giang day,
vi trf, yéu cdu ctia mén hoc va cac chuyén d& duoc phén céng giang day, cac quy
ché kiém tra, thi, d4nh gia Kkét qua hoc tip cla hoc vién;

b) Xay dung ké hoach giéng day, dé cuong mdn hoc, bai giang va thiét ké
céc tai lidy, dif lidéu phuc vu cho gidng day.

2. Giang bai, huéng din hoc vién k¥ nang tu hoc tdp, nghién ctu, thao
luan khoa hoc, tham gia cac hoat dong thue t€, viét tiéu luan, thue tap tbt nghiép,
xdy dung & cuong va viét khéa ludn t6t nghiép.

3. Tim hiéu trinh d6, kién thiic va nguyén vong cila hoc vién; thudng
xuyén cip nhét théng tin dé bd sung, hodn chinh, c4i tién néi dung, ke hoach,
phurong phap giang day va dif liéu phuc vu cho giang day.




4. Thuc hién qué trinh dénh gid két qué hoc tip ctia hoc vién va hudng
din hoc vién danh gia hoat d6ng giang day.

5. Dy gio va tham gia dénh gia hoat d6ng gidng day cla céc giang vién
khac theo quy dinh cuia co s¢ dao tao, bdi dudng.

Pidu 15. Nhiém vu nghién cttu khoa hoc va cong nghg

1. Chii tri ho#ic tham gia thuc hién c4c chuong trinh, ¢ 4n, dé tii nghién
ctu khoa hoc, phat trién cdng nghé duge phén cdng va ¢o Kkét qué cu thé duoc
Hoi ddng khoa hoc d4nh gié dat yéu ciu trd 1én.

2. Nghién ciru khoa hoc va céng nghé dé x4y dung chwong trinh bdi
dudng; tham gia xdy dung chuong trinh, blen soan tai liéu giang day, tai liéu

tham khio phue vu cdng tac dio tao, bdi du'ong, cai tién _phuong phép giang day _ )

va kidm tra, dénh’ gid moén hoc chuyen @& thudc ndi dung, chuong trinh bbi
dudng dugce phéin céng giang day.

3. Viét céc bai bao ding trén céc tap chi khoa hoc, cac chuyén d&, bao céo
khoa hoc tham Iufn tai cac hdi nghi, héi thao khoa hoc duge phin cdng.

4. Thuc hién qua trinh danh gia két qua nghién cttu khoa hoc ctia hoc
vién; tham gia qu4 trinh dénh gi4 va kiém dinh chét lvong dio tao, bdi dudng.

5. Tham gia c4c hoat déng hop tic quéc té v& nghién cfru khoa hoc, cong
nghé va cac hoat déng khoa hoc khéc khi dugc phéan cong. - - -

Pidu 16. Nhiém vu tham gia céng tic quan 1y dao tao, bdi dudng,
nghién ctru khoa hoc, cdng tic diang, doan thé va cac hoat dong khic

1. Tham gia x4y dung, trién khai, gidm sat viéc thuc hién ké hoach giang
day, hoc tdp cia co s& ddo tao, bdi dudng.

2. Lam céc cong tac khac nhu: Chiéu sinh, tuyén sinh, cht nhiém 16p, chi
dao thuc tdp, phu trach phong thi nghiém; quén ly khoa, phong, b$ mon; quén ly
khoa hoc va cOng nghé; cong tac dang, doan thé, cac hoat ddng x& hdi tai co s&
dao tao, bdi dudng va céc cong tac khac khi duge cip cé thim quyén giao.

Didu 17. Nhiém vu hoc tip, bdi dudng ning cao trinh dé

1. Thudng xuyén hoc tip, bdi dudng ning cao trinh d6 chuyén mén, ly
ludn chinh tri, quan ly nha nudc, ngoai ngfi, tin hoec, phuong phép gidng day dé
dap ng yéu cau d6i mdi va néng cao chét lugng dao tao, bdi dudng can bg,
cOng chuc, vién chuc.

2. C6 trach nhiém thuc hién khi duoc co sd dao tao, boi dubng xem xét cur
di ddo tao, boi dudng dé dat chuin ho#ic cao hon chuén dbi vdi chire danh dang
giit, bdo dam tiéu chuén khi dugc bé nhiém vao chirc danh mai.



- ~quy- -déi-Fa gidr chiddn giang day =~ " - -

3. Hang nim, tham gia di nghién citu thyc té, bé sung kién thire thyc tién
vao bai giang va k¥ ning giai quyét, xir Iy céc tinh hudng trong cong viéc.

Pidu 18. Thoi gian 1am viée clia gidng vién

1. Thoi gian ldm viée cla gidng vién thwe hién theo ché d6 mAi tudn lam
viéc 40 gio.

2. Téng quy thdi gian 1am viéc ciia gidng vien trong mdt ndm hoc dé thuc

hién nhiém vu gidng day, ngh1en otru khoa hoc, hoc tap, bdi dudng va cc nhiém
vu khac 14 1760 gid sau khi trix sb ngay nghi theo quy dinh.

Pidu-19. Gid chufn giing day, quy dinh mire glo chuén glang day va

1. Gity chudn giang day: L& doa- vi-thol g-ranquy a6itit 'sd glor lao dong ‘ , .. -
can thidt ¢& hoan théanh m6t knhdi luong cong viéc nhét dinh thude nhlem vu '
giang day dbi véi 1n01 chirc danh fuong duong v01 mét tiét gidng 1y thuyét, thuc
hanh trén 16ép, bao gdm thoi gian lao dong can thiét trude, trong va sau tiét -
gidng.

2. Khung dinh mic gid chuén giang day:

a) Giang vién: 270 gio chuén trong mot nam hoc, trong do, gic chudn truc
tiép lén 16p chiém t5i thiéu 50% dinh mirc quy dinh;

b) Giang vién chinh: 290 gid chuén trong mgt-nam hoc, trong do, gio
chuén trirc tiép 1én 16p chiém tdi thidu 50% dinh muc quy dinh;

a) Gidng vién cao cép: 310 gio chuin trong mé6t nam hoc, trong d6, gio
chuén truc tiép 18n 16p chiém tdi thidu 50% dinh muc quy dinh.

3. Nguoi ding d3u co s& dio tao, bdi dudng quy dinh cu thé dinh mirc gid |

chuén cho timg, giang vién phu hop véi tinh hinh thue t& ctia don vi nhung
khéng cao hon hoic thdp hon 15% so v6i dinh mic gid chudn duwoc quy dinh tai

khoan 2 Piéu nay.

4, Quy dbi thot gian thuc hién mét s6 nhiém vu ra gid chun:

a) Mot tiét gidng bai, hudng dén bai tdp tinh huong, thdo lufn, gial dap
mén hoc, huéng din 6n tép trén 16p duge tinh 1 gio chuén;

b) Mot tiét bao cao chuyén d duoc tinh tir 1,0 dén 1,5 gio chuén;

¢) Mot tiét huéng din thuc hanh trén 16p duge tinh tir 0,5 dén 01 gio

chuln;

d) Huéng din thyc tdp mdt ngay lam viée dugc tinh tir 1,5 dén 02 gid
chuén;




d) Huéng din mét hoc vién viét khoa lufin; ban thu hoach; @ 4n cubdi
khoa hoc dugc tinh tir 08 dén 10 gid chuén; doc va nhan xét danh gia 01 tiéu
ludn cudi khoa hoc cilia hoc vién dugce tinh 02 gid chuin mét luot;

e) Hudng dan hoc vién di thue té 01 ngay lam viée dugc tinh tir 03 dén 04
gidy chuin.

5. Quy d6i thoi gian thye hién mét sb nhiém vu chuyén mén khéc ra git chuén:

2) Soan 01 @& kiém tra, d thi viét kém theo dép an dugc tinh tir 01 dén
1,5 glo chuén; 01 dé kidm tra, 8 thi tréc nghlem kém theo dap an duogc tioh tu

1,5 d&én 02 gid chuén; 01 d2 kidm tra, d8 thi vén dép kém theo dap 4n duoc tinh
tir 01 dén 1,5 gi& chun;

- b) Coi ki&m tra; coi thi: 01 gid duorc tinh 0,5 gity chuin; )
c) ChAm kiém tra, chim thi: Mbi luot chim 04 dén 06 bai klem tra V1et

_thi viét duoc tinh 01 gio- chudn; mdi luot chim 08 dén 10 bai kiém tra tréc

nghiém, thi tréc nghiém du'crc tinh 01 gid chudn; chim kiém tra, thi van dap,
thuc hanh 01 hoc vién duoc tinh 0,5 git chuén;

d) Chn tich Héi ddng thi, chdm khéa ludn; ban thu hoach; de 4n cudi khoa
01 bubi duoc tinh 02 gid chuin; Phé Chu tich Hbi déng va Thu ky Hoi dong 01
bubdi duogc tinh 01 gitr chuén.

6. Can cir céc quy dinh tai khoan 5 Pidu nay, ngudi ding ddu co s& dao
tao, bdi ducmg quy ddi cy thé thdi gian soan & kiém tra, d& thi; chdm kiém tra,
cham thi ra g10r chudn dbi véi tung chuong trinh bdi dudng cho séat hop voi yéu
chu cia timg chwong trinh va didu kién thuc té.

Pidu 20. Quén 1y, sit dung thdi gian 1am viée thwe hién nhiém vu va
cdc hoat ddng khic cita gidng vién '

1. Ngudi démg diu co s dao tzo, bdi dudng giao nhiém vu gidng day
nghién ctu khoa hec, hoc tap, bdi dudng va cdc nhiém vu khéc phi hop voi
ning luc va chic danh nghe nghiép clia giang vién, tiy thudc kha néng, diéu
kién, dinh hudng phat tr1en clia co s& ddo tao, bdi dudng, coi diy 1& mot trong
nhiing cén ¢ danh gia xép loai hang nim.

2. Trong timg nim hoc, mdi gidng vién phéi hoan thanh nhiém vu giang
day, nghién ctru khoa hoc, hoc tép, bdi dudng nang cao trinh d6 va céc nhiém vu
khac dugc giao tirong tmg véi chic danh ho#c vi tri cong viée dang gifh.

Pidu 21. Ap dung dinh mie gid chuén

1. Giang vién trong thdi gian tp sy, thir viée & co s& do tao, bdi dudng chi thuo
hién t5i da 50% dinh mitc gi¢r chuén gifng day.




Chirc danh " | Ty 18 % dinh mic gid chuin
Giam dbc, Hidu trudng 15% - 20%
Ph6 Gidm dbc, Phé Hidu truong: 20%-25%
Trudng phong 25% - 30%
Phé Trudng phong 30% - 35%
Trudng khoa 75% - 80%
Phé Truodng khoa, Truéng bé mon: 80% - 85%
Phé Trudng bé mdn 85% - 90%
Bi thu dang ly, Chu tich céng doan 55% - 60%
Phé Bi thu dang ty, Phé Chi tich cdng doan, 60% - 65%
Bi thu chi bd (noi chua thanh lap dang bd),
Trudng Ban thanh tra nhén dén, Truong Ban
nit céng, Chu tich héi cuu chlen binh, Bf thu
Doan Thanh nién cong san Hb Chi Minh, To
Truéng td thanh tra gido duc, T trudng Té
khao thi

2. Giang vién giang day, nghién ctu khoa hoc, hoat déng chuyen mon
khac vuot dinh mic gid chudn duoc hudng ché d6 day thém gidy d8i véi thoi
gian vugt dinh mic, nhung khong qua 200 gi¢ chuén trong 01 nam.

3. Gifng vién 1am nhiém vy chl nhiém 16p thi ¢t chi nhiém mot 16p duge
giam 5% dinh mic gi¢ chudn quy dinh.

4. Giang vién 14 nft ¢6 con nhé dudi 36 thang tudi duge giam 10% dinh
mirc gi¢ chuan.

Pidu 22. Pinh mic giv chuin giang day ddi v6i giang vién dwge b6
nhiém gii chitc vu lanh dao, quin ly hodc kiém nhiém cdng tdc ding, doan
thé

1. Giang vién dugc bd nhiém gift chitc vy 1anh dao, quéan 1y hodc kiém

nhiém céng tic dang, doan thé thuc hién giang day theo khung dinh muc gid

chuén duéi déy:

2. Newdi duge bd nhidm chie vu lanh dao, quan Iy ma khéng gitt mot
trong cac chirc danh nghé nghiép giang vién thl khéng thuc hién dinh muc gi&
chudn quy dinh tai khoan 1 Piéu nay.
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3. Giang vién néu giit nhidu chirc.vu lanh dao, quan 1y ho#c kiém nhig¢m
nhidu chirc vu déng, doan thé thi chi thuc hién mét dinh mtrc gi¢r chudn thip

nhét.
Pidu 23. Chinh sich ddi véi gidng vién
1. Giang v1en thuoc cac co s& dao tao bdi ducmg duoc huéng che do ve

céc khoan phu cép khac theo quy dmh cia Nha nuée nhir d6i vc’ri giang vién
trong cac co s& gido duc dai hoc; dugc hudng ché d6 ddo tao, bdi dubng ning

cao trinh d9, kién thitc va bdi dudng chuyén mén, nghiép vu.

2. Ché d6 nghi hang nim cta gidng vién gbm céc ngdy nghi cudi tudn,
nghi tet nghi cdc ngay 18, nghi phép (hoac nghi hé), nghi viéc riéng hang nam
theo quy dinh ctia phép ludt. Cén ¢l k& hoach nim hoc, didu kién cu thé, ngudi

© dung dau cg s&dap tao, bdi dudng bb tri thdi gian nghi phép (hodc nghi hé) cho

giang v1en mot cach hcrp ly.

3 Dh‘oc xet phoné ting danh higu “Nha giéo nhén dén”, “Nha gido uu
th”, xét bo nhiém, rmerrphwm chitc danh gi4o su, phd gido su theo cac quy dinh

clua Nha Wm gidng vién trong céc co s gido duc dai hoc.

Chwong V
PIEU KHOAN THI HANH

Pitu 24. Hiéu luc thi hanh
1. Théng tu nay c6 hiéu luc thi hanh k& tir ngay 01 thang 3 nam 2018,
2. Bii bé cac didu khoan va vin ban sau:
a) Thong tu sb 03/201 1/TT—BNV ngay 25 thang 01 nam 2011 cha B6 Néi

vu huéng din thue hién mot 56 dleu cua Nghi dinh sb 18/2010/ND-CP ngay 05
thdng 3 ndm 2010 ctia Chinh pht vé dao tao, bdi dudng cong chiic;

b) Théng tu lién tich s6 06/2011/TTLT-BNV-BGDDT ngay 06 thang 6
nim 2011 cia B& N&i vu va B Gido duc va Péo tao quy dinh tiéu chudn, nhiém
vy, ché do lam viéc, chinh sach dbi véi giang vién tai cdc co s¢ dao tao, bbi
dubng cla bd, co quan ngang bd, co quan thudc Chinh pht, Trudng Chinh tri
tinh, thanh phd truc thudc Trung wong;

¢) Thong tu s6 19/2014/TT-BNV ngay 04 thang 12 nim 2014 ctia Bd N1
vu quy dinh, huéng dan cbng tac dao tao, bdi dudng vién chic;




d) Céc diéu 16, 17 va 18 Thong tir 56 15/2012/TT-BNV ngay 25 thang 12
nam 2012 ciia B4 Néi vu huéng din vé tuyén dung, ky két hop ddng lam viée va
dén bu chi phi dao tao, bdi dudng dbi véi vién chic.

Pidu 25. Trach nhiém thi hanh

1. BS trudng, Thu truérng co quan ngang bd, Thi trudng co quan thude
Chinh phu, ngudi ding d4u céc tb chitc chinh tri - x3 hdi & Truncr uong, Chu
tich Uy ban nhén din cic tinh, thanh pho truc thude Trung wong, cac td chirc, ¢4
nhén ¢6 1ién quan chiu trach nhiém thi banh Théng tw nay.

2. Trong quéa trmh thue hién néu ¢ khé khin, vudng méc, d& nghi céc co
quan, don vi phan anh v& BS Nbi vu dé nghién ciru, giai quyét./e

Noi nhin:

- Ban Bi thir Trung uong Dang;
- Tha tuéng, cac Phé Thi tuéng Chinh phu;
- Cac B8, co quan ngang Bg, co quan thuge Chinh pht;
- HBPND, UBND céc tinh, thanh phd tryc thuge TW;
- Vin phong Trung wong va cic Ban clia Ping;
- Vin phong 'I‘ong Bi thu;
- Vin phong Quéc Hai;
- Vin phong Chu tich murdce;
- Uy ban TW Mit tran Té qubc Vigt Nam; _ L& Vinh Tén
- Uy ban Giam sat tai chinh Qube gia;
- Toa an nhan dan t6i cao;
- Vién Kiém sat nhan dan téi cag;
- Kiém toan Nha nuéc;
- T4 chirc chinh trj - xd hoi & Trung uong;
- $& N&i vu, Trudng Chinh trj céc tinh, thinh phd tryc thude TW;
- Cuc kiém tra van ban quy pham phap ludt - B Tu phap;
- Cong bao, Website Chinh phii;
- B4 N&i vu; B trudng, cac Thir trudng, cdc don vi thude va truc
thuge BY;
- Cdng théng tin dién tir ciia B§ NGi vy;
- Luu VT, BT (10), TK (400).




Phy luc 01
MAU CHUNG CHi BOI DUGNG CAN BOQ, CONG CHUC, VIEN CHUC -

(Kém theo Thong tw 56 W/ZOI 8/TT-BNV ngay 74 thang 04 nim 201 ¢ ctia Bé trudng’
B¢ Néi vu hudng dédn mét 50  digu cia Nghj dinh s6 101 /2017/ND-CP ngay 01/9/2017
ciia Chinh phit vé ddo tao, boi dudng cdn bg, cong chike, vién chire )

1. Kich thudc chitng chi: 13 cm x 19 em

2. Mau ching chi: Mit ngoai chiing chi bdi dudng cén bd, céng chirc, vién
chire 1a mau d6 huyét du, mit trong mau tréng,

3. K§ thuét trinh bay:

Chirng chi khi gép lai theo chidu doc c6 4 trang:

a) Trang 1: Trén cling cé Quéc hiéu “CONG HOA XA HOI CHU NGHIA
VIET NAM” duge trinh bay bing phéng chit Times New Roman, ¢& chif 12, kiéu
chif in hoa, dting, d8m, mau nhil vang.

Tiép dén 14 hinh Qudc huy, mau nhil vang.

Sau d6 13 dong chit “CHUNG CHI” & gifta trang, duge trinh bay béng
phéng chir Times New Roman, c& chit 20, kidu chit in hoa, dimg, dim, mau nhi
vang.

b) Trang 2: Dong trén ciing “TEN CO QUAN, TO CHUC CAP TREN” la co
quan, t chirc cép trén tryc tidp ctia co s& dao tao, bdi dudng hoiic co s& dio tao,
nghién citu, duge trinh bay béng phéng chit Times New Roman, ¢ chit 12, kidu
chit in hoa, ding,. .

Dong t1ep theo 12 “TEN CO SG PAO TAO, BOI DUONG HOAC CO s¢
PAQ TAO, NGHIEN CUU” dugc ghi diy &b theo tén goi chinh thirc trong vin
ban phép 1y thanh 14p, dugc trinh biy béng phéng chir Times New Roman, c& chi
13, kidu cht in hoa, dimg, ddm.

Tiép theo 14 anh cua hoc vién duge cép chimg chi, ¢& 4nh 4 cm x 6 cm,
dugc déng déu ndi. Dong cubi 14 s Quyét dinh cép ching chi, dugc trinh bay
bing phdng chif Times New Roman, ¢& chif 13, kiéu chir dimg.




‘ ¢) Trang 3: Dong chir trén cing 14 Quée hiéu “CONG HOA XA HOI CHU
NGHIA VIET NAM” dugc trinh bay bang phong chir Times New Roman, c& chit
12, kidu chik in hoa, déng, dam. " '

Db chit duéi “ Doe 1ap - Tur do - Hanh phiic” dirge trinh biy bing chit

Times New Roman, ¢& chit 13, kiéu chit ding, dém, dugc dit canh gitta dudi

dong chit trén; chit céi diu cla céc cum tir duge viét hoa, gifta cac cum tir c6 gach
ndi, c6 cach chit; phia duéi cé dudng ké ngang, nét lidn, c6 dd dai bing d6 dai cla
dong chil.:

Tiép dén 12 dong chit “GIAM DOC (HIEU TRUONG) CO SG DAO TAO, BOI
DUGNG HOAC CO SG PAO TAO, NGHIEN CUU”. Tén co s dao fao, bdi dudng
hofic co s& dao tao, nghién ctru dugc ghi ddy dit nhu & trang 2, phong chit Times
New Romar, o3 chit 12, kidu chit in hoa, dimg. '

Tiép theo la céc dong “Chimg nhan; Ngay, thang, nim sinh; Pon vi cdng
t4c; P4 hoan thanh chuong trinh; Tir ngay ... thang ... ndm,; Pén ngay ... thang ...
nim” dugc trinh bay bing phong chit Times New Roman, ¢& chit 12, kiéu chi¥
dimg; chit cdi didu cnia cac cum tir duge viét hoa.

Cac dong chit ghi dia danh va ngay, thang, nam cAp chiing chi dugc trinh
bay bing phéng chit Times New Roman, ¢¥ chif 12, kidu chit nghiéng; d6i véi
nhitng s6 chi ngay nhé hon 10 va thang 1, 2 phai ghi thém s6 0 & trudce; sau dia
danh c6 du phay.

" Dong tiép theo ghi chire vy, chif ky, ho tén cla ngudi ky va d4u cta co s&
dao tad,' bdi dudng hodic co s& dao tao, nghién cfru. Chirc vu.cha ngudi ky duge
trinh bay bang phong chit Times New Roman, ¢& chit 13, kidu chit in hoa, ding,
dam."Hotén cha ngudi ky duge trinh bay bing chit Times New Roman, ¢& chit 13,
kiéu chit dimg, dam. '

' d)": Kich thuée Qudc huy va céc chi tiét trinh bay kbac do céc co s¢ dao 1ao,

bdi dudng, co s& dao tao, nghién cru quyét dinh nhung béo dam su cin d6i chung.
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5. MAu mat trong clia chiing chi

TEN CO QUAN, TO CHUC CAP TREN | cONG HOA XA HOI CHU NGHIA VIET NAM

TEN CO SO PAO TAO, BOIDUONG |
HOAC CO SO PAO TAO, NGHIEN cUvU |

- S8:
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Anh 4cm x 6cm- 3

Poc lap - Tu do - Hanh phic

GIAM BOC (HIEU TRUONG)
: CO SG DAO TAO, BOI DUCNG
| HOAC CO SG PAO TAO, NGHIEN CUU

Ching nhéan: Ong (BA).cc.vvveiivrrrseseeeennninenennens
: Sinh ngay............ thdng........covevi (F:101 DO
Don Vi CONE tACI..euvvrnreuernnseinn e
| D hoan thanh chuong trinh:....c......... T
TUDEAY..oveeevenee thang.....ocovveneee nam...... e
DEN NEAY...evevenens thaNg...oevvenrreens 111 OO
Noi cdp, ngdy.....thdng......ndm... ..

GIAM POC (HIEU TRUONG)

(K tén, ddng ddu, ghi 16 ho tén)




Phu luc 02
MAU GIAY CHUNG NHAN HOAN THANH KHOA HQC
(Kém theo Théng tuw s6 0’//201 8/TT-BNV ngay /4 thdng O/ nim 201f cia Bé truong

B¢ Ngivu hz,rong dén mét SO  didu ciia Nghi dinh 56 101 /2017/ND-CP ngay 01/9/2017
cua Chinh phit ve dao tao, béi dudng cdn bd, cong chike, vién chirc )

1. Gidy chimg nhin hodn thanh khéa hoc dugc trinh bay trong 1 trang
gidy khd A4 (210mm x 297mm).

2. Pinh 18 Gidy chimg nh4n hoan thanh khéa hoc:
a) L& trén: cdch mép trén tlr 20 - 25 mm;

b) L dusi: céich mép dusi tix 20 - 25 mm;

c) L& trai: cach mép trai tir 30 - 35 mmy;

d) L& phai: cach mép phai tir 15 - 20 mm.

3. K¥ thuat trinh bay

a) Quéc hidu

Quoc hiéu duogc trinh bay chiém khoang 1/2 trang gidy theo chidu ngang,

o phla trén, bén phal

Dong thtt nhit: “CONG HOA XA HQY CHU NGHIA VIET NAM”

duge trinh bay bﬁng chit in hoa, phong chit Times New Roman, c& chit 13, kiéu

chit in hoa, dung, dam;

Dong thir hai: “Pe 1p - Ty do - Hanh phic” duge trinh bay bing
phéng chit Times New Roman, ¢& chit 14, kidu chit ding, dam; duge dit canh
gitta dudi dong thi nhét; chit cai ddu clia cac cum tir dugc viét hoa, gifta céc
cum tir c6 gach ndi, cé cach chit; phia dudi cé dudng ké ngang, nét lién, c6 db
dai bang d6 dai ciia dong chit.

b) Tén co quan, td chirc cAp trén va tén co s dao tao, bdi dudng hodc co
sé& ddo tao, nghién clru

Tén co quan, to chirc cip trén va tén co s& dao tao, bdi dudng hodc co s&
dao tao, nghién citu dugc trinh bay chiém khoéng 1/2 trang gifly theo chiéu

ngang, O phia trén, bén trai.




Dong thir nhét: “TEN CO QUAN, TO CHUC CAP TREN” 14 co quan, th
chtrc cép trén truc tiép ciia co s& ddo tao, bdi dudng; co s& ddo tao, nghién ciru
dugc trinh bay bang phéng chit Times New Roman, ¢& chit 13, kidu chit in hoa,
dang. -

Dong tha hai: “TEN CO SO PAO TAO, BOI DUONG; CO SO PAO
TAO, NGHIEN CU'U” dugc déit canh gilta dudi dong thit nhat, ghi diy du theo
tén goi chinh thirc trong vén bian phéap 1y thanh 1dp; frinh bay bang phéng chit
Times New Roman, c& chit 14, kiéu chit in hoa, dimg, dam.

¢) "GIAY CHUNG NHAN" dugc canh gifta trang pidy; trinh bay bing
phéng chit Times New Roman, ¢ chit 14, kidu chit in hoa, ding, dam.

d) Tiép theo la céc dong “Ching nhén dng, ba; Ngdy, thdng, nim sinh;
Pon vi cong tac; DA hoan thanh chuong trinh; Tir ngdy ... thang ... ndm.. . dén
ngay ... thang ... nam” duge trinh bay bang phong chit Times New Roman, c&
chit 14, kiéu chit ding; chif cai dAu cta céc cum tir duge viét hoa.

d) Céc dong chit ghi dia danh va ngay, thang, nam cép gidy ching nhén
duoc trinh bay béng phong chit Times New Roman, c¢& chi 14, kleu chiy
nghiéng; i véi nhimg sb chi ngay nho hon 10 va thang I 2 phai gh1 thém s6 0
& trrde; sau dia danh c6 déu phiy.

e) Chie vy, chif ky, ho tén clia ngudi ky va ddu cha co s& dao tao, bdi
dudng; co so dio tao, nghién cliu duge trinh bay chiém khodng 1/2 trang gidy
theo chiéu ngang, & phia dudi, bén phai. Chirc vu clia ngudi ky dugc:trinh bay
biang phéng chit Times New Roman, c& chit 13, kidu chit in hoa, ding, ddm. Ho
tén ctia nguoi ky dugc trinh bay bing chit Times New Roman, ¢& chif 14, kidu

chir dng, dém.

g) 86 va luu Gidy chimg nhén dugc dugce trinh bay chiém khoéng 1/2

~ trang gidy theo chiu ngang, & phia dudi, bén bén tray; trinh bay bing phdng chit

Times New Roman, c¢& chit 11, kidu chit dimeg.

h) Anh cia ngudi dugc ching nhén dén géc trai dudi tén clia co s& dao
tao, bdi dudng; co s& dao tao, nghién ciru va duogc déng déu giép lai; ¢& anh

4cm x 6¢m




4. Mau Gidy ching nhén

TEN CO QUAN, TO CHUC CAP TREN
TEN CO SO PAO TAO, BOI DUONG
HOAC CO SO PAO TAO, NGHIEN COU

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh philc

Anh4x6
GIAY CHUNG NHAN
HOAN THANH KHOA HOC
Ching DhAD OGN, DAL coceuiivusimessiesees st e
Sinh NgAY wovvrvereernses thang ....veeveer. NAM 1eoeerermeersrnrenas
DIOTL Vi CONE TAC ..trvrereeesserrassessetassmsss st sraasam s s s
Di hoan thanh chuong triNh ..
Tl ngAY «oovvvvnnes thang ...... nam ........ dén ngay ........ thang .......... NAM ..vveeene
P4 duoc cap chimg chi 80....ccovniiiiiiicriininns
- 86; Noi cap, ngay ... thang ....... ndm .....
- L GIAM POC (HIEU TRUONG)

(Ky tén, dong ddu, ghi rd ho va tén)
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